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Mobility Tool

Beneficiary Report

How to complete and submit the beneficiary report

In this demo you will see how the beneficiary contact will...
generate the beneficiary report
E save and print the draft report

complete and submit the report

complete and submit the report.

Text Captions

Mobility Tool

Beneficiary Report

How to complete and submit the
beneficiary report
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In this demo you will see how the beneficiary contact will...
generate the beneficiary report
save and print the draft report

complete and submit the report

In this demo you will see how the beneficiary contact will generate the beneficiary report, save and print
the draft report and complete and submit the report.
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Contact| Privacy Statement |English (en) [w]

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)

IntraComm > Authentication Service » Login

Authenticates your identity on European Mobility Tool
Commission websites

Username or e-mail address

I

Pas.sword

Fdl Remember my username
fll Warn me each time an application asks for my identity

[l View my ECAS account details after logging me in

LOGIN!

External

Is the selected domain correct?

Lost vour password? | Help
CHANGE IT

Last update: 16/03/2015 (4.1.0-hum) | 12 ms | Contact | Privacy Statement | Top

Ben
Beneficiary

Ben, the beneficiary user, will log into MT+ using his ECAS user ID and password.

Text Captions

Ben, the beneficiary user, willlog into MT+ using his ECAS user ID and password.
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European Commission

Mobility tool

Welcome ECAS EAC_TRAINING

About the tool
Lifelong Learning Programme

Mobility Tool is the system for the management of mobility projects that received an EU grant
Grant Agreement No  National ID under the Lifelong Learning and Erasmus+ programmes. The Tool is developed by the European

Commission for you, as beneficiaries of these projects.
2013-1-GR1-ERA02-04913
2013-1-L11-ERA02-00000 In the Mobility :ool Zolu will be ablle to provide all the information on your projects, identify
partici an; ilities,

and update budget information, generate and follow-up

2013-1-U1-ERA02-00028 participant reports and generate and submit your own report(s) to your National Agency.

Erasmus+
Crant Agreement No I National ID
2014—1—CH01—MV§’—000193
2014-1-UK02-KA1 R0100
2014-1-CHO1-KA1 TS [
2014-1-CHO1-KA101-000193

Mobility Toel (ACCEPTANCE - v. MT+1.6,2#20150325) 2015-0

Once in MT+ Ben selects the project for which he wants to submit the beneficiary report.

Text Captions

Once in MT+ Ben selects the project for which he wants to submit the beneficiary report.

Select20141-CHOtKA101-000193
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User Status: Logged in: ECA

European Commission

Mobility tool

l Home [ Project List | Project Details l Organisations 'l Contacts Mobilities ¥ Budget Reports

Project Details for 2014-1-CHO1-KA101-000193

Context information Project information History information
Programme: Erasmus+ Grant Agreement No.: 2014-1-CH01-KA101-000153 Created by: NA Staff

Key Action: KA1 - Learning Mobility of Individuals National id: Created on: 29/08/2014 14:06:08
Call Year: 2014 Project Title: Project Title KA1_KA101_A_1.06 Updated by: Alejandra RIVAS
Round: 1 Project Acronym: Updated on: 21/04/2015 10:25:31

Start of Project: 05/12/2013
End of Project: 03/12/2015

m

Project Duration (months):
Beneficiary Organisation information
PIC: 952457030

National Agency: CHO1 - ch Foundation for Confederal Legal Name: AMVAC AG

Cooperation Business Name:

For further details about your national agency, please consult the Full legal name (National Language):
following page:
http://ec.europa.eu/ programmes/erasmus-plus/tools

/national-agencies/index_en.htm

‘Before generating the beneficiary report, Ben checks that the project data is up to date.

Text Captions

Before generating the beneficiary report, Ben checks that the project data is up to date.
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European Commission
Mobility tool
‘ Home ‘ Project List | Project Details l Organisations ~ | Contacts Mobilities  ~ l Budget N\ ‘ Reports
Mobilities for 2014-1-CHO1-KA101-000193
TR L T Show 55 enves
= — x 3 Showing 1 to 4 of 4 entries
R Pt task V3 Emal A ‘:u'i" Mobility ID StatDate  End Date Eliglole Repost Requested On  Received On

5 00193-
=4 Ale Tester ale@tester.com SE-TAA 04/03/2015 08/04/2015 REQUESTED  21/04/2015
[ MOB-00002

9 . . 00193- )
D 4 Maria Tester maria@tester.com SE-STA 06/04/2015 20/04/2015 REQUESTED 21/04/2015

/ MOE-00001
8 & Peter Tester ter@tester.com  SE-TAA s 01/04/2015  21/04/2015 NONE
£ i : MOB-00004 b s

4 To Tester tony@tester.com SE-STA o012 01/04/2015 21/04/2015 NONE

Bg &z S i MOB-00003 i ks |
Maobility Tool (ACCEPTANTE - v. MT+1.6.2#20150325) 2015-04-21 10:55:41
He checks mobility details. Adjustments made to the mobility details will automatically update the budget summary.
< ‘ m ‘ »

Text Captions

He checks mobility details. Adjustments made to the mobility details will automatically update the
budget summary.
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User Status: Looged in: ECAS EAC_TRAINING - bes

European Commission

Mobility tool
,‘ =
Home Project List | Project Details l Organisations ~ |  Contacts Mobilities  ~ Budget | Repors
Budget for 2014-1-CHO1-KA101-000193 values cannot be saved

Loading... Plesse wait

values cannot be saved

‘Ben also checks the budget summary.

Text Captions

Ben also checks the budget summary.
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European Commission

Mobility tool

Home ‘ Project List | Project Details Organisations | Contacts Mobilities ¥ Budget [ Reports ‘
Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 713,400.00 11,172.00 1.57%

Organisational Support

No. of Participants (excluding acc. persons): 4

42,400.00 0 0.00%

Exceptional costs - Guarantee 0

Activity Type
SE-STA: Staff training abroad 234,280.00 £.410.00 1.32%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
5200 |
SE-TAA: Training/teaching assignments abroad 235.807.00 576200 201%
Ben adds the current Organisation Support amount of 1,400

FEORIGa Supat o = TR

Text Captions

Ben adds the current Organisation al Support amount of 1,400
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User Status: Logged

European Commission

M 0 bi I ity to OI CHOT ch Foundation for Confederal Cooperation

Home ‘ Project List | Project Details Organisations Contacts Mobilities ¥ Budget Reports
Budget for 2014-1-CHO01-KA101-000193
Approved
Budget (by  Current Budget
National (in Mobility Approved
Agency) Tool)
Total Project 712,400.00 12,572.00 6%
Organisational Support
No. of Participants (excluding acc. persons): 4
42,400.00
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad 234.230.00 £.410.00 122%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Specisl Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235,307.00 201%
i FLCRvisoal Suppant ~ e |

Text Captions
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European Commission
Mobility tool
Project Details Organisations Mobilities b Budget
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 712,400.00 12,572.00 1.76%
Organisational Support
1,400.00
No. of Participants (excluding acc. persons). 4
pagal 9 ! 43,400.00 1,400 3.23%
E | costs - 0
Activity Type
S SR N Abeoad 334,280.00 4,410.00 1.22%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 214,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Specisl Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235,807.00 5.782.00 201%

Text Captions
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Slide 18 - Slide 18

=
Budget for 2014-1-CHO01-KA101-000193 '
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved =
Agency) Tool) budget &
Total Project 712,400.00 1.76%
Organisational Support i
No. of Participants (excluding acc. persons):. 4
43,400.00 1,400 3.23%
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad
324,280.00 4,410.00 1.32%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7,000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad
335,807.00 €.,762.00 201%
EU Travel Grant 20,595.00 0.00 0.00%
EU Individual Support 210,212.00 8.,762.00 2.18%
Course Fees Grant 0.00 0.00 0.00%
EU Special Needs Support 5,000.00 0.00 0.00%
Ben adds the current Organisation Support amount of 1,400

Text Captions
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European Commission
Mobility tool
T T ]
Home ‘ Project List | Project Details o} 7\ ‘ < L { ik = [ St} i Rese i
23
Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 712,400.00 12,572.00 1.76%
Organisational Support
No. of Participants (excluding acc. persons): 4
42,400.00 3.23%
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad 234.230.00 £.410.00 122%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235,307.00 201%
i FLCRvisoal Suppant ~ e |

Text Captions

Page 12 of 48



Adobe Captivate Tuesday, April 28, 2015

Slide 20 - Slide 20

European Commission

Mobility tool

Contacts Mobilities ¥ Budget Reports ‘

Home ‘ Project List Project Details Organisations '\l

List Organisations

Create a new Organisation

Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 712,400.00 12,572.00 1.76%

Organisational Support

No. of Participants (excluding acc. persons): 4

42,400.00 3.23%

Exceptional costs - Guarantee 0

Activity Type
SE-STA: Staff training abroad 234,280.00 £.410.00 1.32%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235.807.00 576200 201%
And also, he checks the organisation details.

i e e e SR s

Text Captions

And also, he checks theorganisation details.
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User Status: Logged in: ECAS EAC_TRAINING - beneficiary [ Log out ] | Legal notica [ o1 -Engisn 280
European Commission .

M 0 b i I ity tO 0 | CHOT1 ch Foundation for Confederal Cooperation

| Home ‘ Project List Project Details l Organisations 7 |  Contacts 7 |  Mobilities 7 Budget
e P k

Project & Beneficiary Organisation for 2014-1-CHO1-KA101-000193 Click on the Reports tab
= + X G g -ﬁ. Search: [ \_Z‘ Show S0, entries

= - - . Showing 1 to 4 of 4 entries

# i) Beneficiagy Co-Beneficiay PIC Organisation ID Legal Name Department  Country * City Public Body  Non-profit

/ 952497030 000193-ORG-00001 AMVAC AG Switzerland  ZUG

D ',’/ 997152532 000193-ORG-00003 AIDE A LA DECISION ECONOMIQUE SA Belgium LOUVAIN LA NEUVE

D /t’ 999948163 000193-ORG-00004 AGILENT TECHNOLOGIES BELGIUM NV Belgium DIEGEM

[j / 952261708 000193-ORG-00002 DIGESTO SARL Switzerland | PUPLINGE

\ bi T | (ACCEPTANCE T+1.6.2&2 0150325) 2015 2 0 a

When Ben is satisfied that all of the project data is up to date, he can go to the Reports tab and generate the beneficiary report.

Waiting for webgate.acceptance.ec.europa.eu...

Text Captions

If organisation details (that are entered in EPlusLink) require to be updated, tie NA should first be
notified and the details updated in URF and then in EPlusLink before being updated in MT+.

When Ben is satisfied that all of the project data is up to date, he can go to the Reports tab and
generate the beneficiary report.

Click onthe Reportstab
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Text Captions

Click on Generate Beneficiary Report .
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